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POLI CE CAPTAIN

(Pronotional Cl ass)

DI STI NGUI SHI NG FEATURES OF THE CLASS

Thi s cl ass enconpasses responsi bl e supervi sory and
adm nistrative positions, the primary duty of which is the
managenent of an assigned patrol shift or police departnent

di vi si on, i ncl udi ng crim nal i nvestigati on, speci al
i nvestigations, adm nistration, internal affairs, training, and
jail. Enployees of this class are responsible for all required

records and reports for the assigned area, for nmanaging
equi pnrent and supplies for their division or shift, for
perform ng public relations functions, and for the supervision
of all subordinate personnel assigned. Police Captains perform
their assigned duties with a high degree of independence,

reporting to either the Chief of Police or the Deputy Chief of
Police. This class ranks directly below that of Police Mjor.

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which may be assigned. neither
are they intended to exclude other duties which may be | ogqical
assignnents to this class.

Manages t he operation of a patrol shift or the operation of one
of the police departnment divisions. Determ nes howto organize
t he assigned services of the shift or division, including howto
depl oy personnel. Conducts inspections of the assigned
services. Assists in investigating conplaints against division
enpl oyees and fornulates a recomendation for reply to the
conplaint. Studies newlaws, regul ations, ordi nances, and court
rulings relating to assigned police operations to determne if
changes in policies and procedures are needed.

Revi ews the divisional operating budget and gathers information
to be wused in preparing proposed departnental operating
budget s. Aut hori zes the expenditure of funds allocated for
di vi sion operations, naking sure that such expenditures are in
accordance with the budget.

Provides for the maintenance of accurate division records.
Personal |y conpl etes required forns and records. Wites reports
required to docunment division activity. Reviews reports witten
by subordinates. Wites letters in answer to witten or ora
requests or as required to address needs of the division.
Wites requests for grants or other special funds to aid in the
operation of the police service.

Pronotes a positive inmage of the work of the departnent in the
daily performance of duties. Answers telephone inquiries about
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the operation of the police departnment or related areas of |aw
enforcement work. Coordinates the work of the departnment with
related federal, state, and | ocal agenci es, rel easi ng
i nformation and gi ving assi stance when needed.

Supervi ses subordinate enployees of the assigned division.
Holds neetings for the purpose of receiving reports or
di ssem nating informati on. |nspects appearance of personnel to
i nsure conpliance with departnment standards for safety and
propriety. Assigns duty areas and work schedul es, and approves
| eave. Eval uates work performance of subordi nates, and provides
assi stance in technical areas of work. Provides for on-the-job

training for enployees. Wites enployee evaluation reports.
Resol ves enpl oyee conplaints and grievances, and counsels
enpl oyees who are experiencing work problens. Conduct s

corrective interviews in order to maintain discipline.

Supervi ses the general care, maintenance, and use of equi pnent,
vehicles, and property of the assigned shift or division.
Recommends t he purchase of equi pnent and supplies.

Oversees the operation of |aw enforcenent functions of the
departnment, including patrol, traffic control and accident
i nvestigation, investigations, special operations, handling of
juveniles, and adm nistration of the jail.

Perforns any rel ated duties assigned.

QUALI FI CATI ON REQUI REMENTS

Unl ess otherwi se specified, all requirements |listed bel ow nust
be met by the filing deadline for application for adm ssion to
t he exam nati on.

Must nmeet all requirenments of the Miunicipal Fire and Police
Civil Service Law, including being a citizen of the United
St ates, and of |egal age.

After offer of pronotion, but before beginning work in this
class, nust pass a nedical exam nation, the selection and
adm ni stration of which shall be authorized by the Appointing
Aut hority, designed to denobnstrate good health and physical
fitness sufficient to perform the essential duties of the
position, with or w thout accommodati on.

Must possess a valid Louisiana driver’s |icense.

Must be a regul ar and permanent enpl oyee in the class of Police
Li eut enant i nmedi ately precedi ng cl osing date for application to
t he board.

Must have conpl eted not | ess than ninety (90) units of education

equi valent to <college <credit hours or in-service police
training.
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This requirenment to beconme effective at
enpl oyees hired after the adoption date and for
menbers enployed in the rank of Police Officer

its adoption for al

al
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new

depart nent
on January 1,

1975, with the exception of those whose nanes appear on and are

promoted from the Sergeant's eligibility |ist

January 1, 1975.
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